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MISSION STATEMENT
“To foster a world-class force of Caribbean professionals in hospitality by providing development opportunities through scholarships, grants, and career awareness.”
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Guidelines:
Please type or print clearly. 






· Make sure you complete this application fully, with all the information requested.

· Make sure you give full current contact details including an email address.  
· Incomplete application forms without proper and full contact details will not be acknowledged.
Benefits: 
· If you are successful in your application the CHTAEF will list your institution on our website with a hyper-link to your website.

· Your institution will be listed on the annual Application Information Sheet 

· If you offer matching tuition dollar scholarships you will be listed on our Corporate Sponsors page along with a detailed paragraph about your institution, a web-link and various promotional opportunities and publicity throughout the region during the year.

Tourism & Hospitality Course Details – please complete
Table 1
	Degree / Diploma / Certificate Course Name
	Scope
	Duration
	Campus

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Table 2

	Sustainable Tourism / Eco-Tourism / Environmental Course  (or module that can be taken in conjunction with courses listed in table 1) Name
	Scope
	Duration
	Campus

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please attach Prospectus and Course Details along with a current Tuition Fees listing to your completed application form.

INSTITUTION INFORMATION:

Correct Name of Institution: ________________________________________________________________________

Website Address: _________________________________________________________

Mailing Address:  ________________________________________________________________________

________________________________________________________________________

Switchboard Tel: __________________________________________________________  
General Email address:  ____________________________________________________  
Fax: ____________________________________________________________________

Year Institution first enrolled students in Tourism & Hospitality programs: _______________
Faculty in which Tourism & Hospitality Programs are administered: ___________________
CONTACT INFORMATION
	
	Name
	Email Address
	Direct Telephone

	Faculty Head
	
	
	

	Admissions Contact
	
	
	

	Tourism Program Contact
	
	
	

	Hospitality  Program Contact
	
	
	

	Sustainable Tourism / Environmental Program Contact
	
	
	

	Accounts Contact
	
	
	

	Financial Aid Administrator
	
	
	

	Scholarships Coordinator
	
	
	


MATCHING TUITION FUNDS SCHOLARSHIP OFFER

Naturally we appreciate being able to stretch our scholarship dollars and this can effectively be achieved if your institution offers a Matching Tuition Dollar Scholarship(s).

Please complete the table below and enjoy special benefits as listed in page 1.

	Scholarship
	Matching tuition US$ for CHTAEF US$
	Matching tuition US$.50c to each CHTAEF US$1
	Maximum single tuition award amount in US$
	Number of Scholarships available annually on this basis

	
	
	
	
	

	
	
	
	
	


We will email you a formal sponsorship agreement outlining the benefits and specific details based on your input in the table above.
CERTIFICATION

I hereby acknowledge that the information submitted herein is true, correct, and complete. 

I have personally completed this application form
Name of person completing application form on behalf of the Educational Institution (print): 
 ______________________________________________________________________________

Signature:___________________________________  Date: ______________________

Electronic Submission Information:
Please scan or collate the application form and attachments listed on page 1 into one document and email to foundation@caribbeanhotelandtourism.com 

Alternatively, please fax the completed application form and attachments to +1 305 716 9138
We will acknowledge receipt of your application to reassure you it arrived.

Please then allow 30-days for our formal response.
If you have any queries, do not hesitate to contact Janet.foundation@caribbeanhotelandtourism.com / +1 305 767 4211 / 
Skype: caribbeaneducationfoundation  
between the hours of 9am –Noon, Monday to Friday, Eastern Caribbean time!
INFORMATION SHEET
The Caribbean Hotel and Tourism Education Foundation (CHTAEF) was established in 1987 as a stand-alone non-profit / tax-exempt organization, through which scholarships and special assistance would be made available for the education of Caribbean hospitality industry personnel and students pursuing careers in tourism. As part of its mission, CHTAEF provides people throughout the Caribbean region with an awareness of the industry’s varied career opportunities, as well as technical and professional development. Since 1987, CHTAEF has awarded over a US$1 million in scholarships and grants to applicants who demonstrate a strong commitment to the hotel and tourism industry.
CHTAEF currently provides the following types of awards to worthy applicants who demonstrate a strong commitment to the industry and the potential for future success:

1. Academic Scholarship for Full-time and Part-time Students
2. Grants to Teachers for Further Education and Industry Work Experience

3. Professional Development Scholarships for Industry Employees and Trainers

4. Sustainable Tourism Internships at Tres Rios, Mexico

5. Work Experience Opportunities at Hospitality Centers of Excellence

Policies and Procedures

The success of any scholarship program lies in several areas.

One of the most important is the systematic administration of the scholarship process. This portion of the Policies and Procedures outlines the mutual responsibilities of scholarship/grant administration, affiliated institutions, and applicants. These guidelines are designed for efficient, timely and consistent administration of these scholarships/grants.

Information Sheet and application forms

CHTAEF Administrative Coordinator or designee is responsible for the inventory of web-based information sheets and scholarship/grant application materials. The information sheet describes all scholarship/grant offerings. With this information, the applicants will decide on which scholarship/grant they qualify for and the application form can be downloaded on line or emailed. 
An applicant cannot apply for more than one scholarship/grant per year.

Tracking of Scholarship Inquiries

As inquiries for the CHTAEF awards are received, CHTAEF will ask where the individual heard about the scholarship offerings and the type of scholarship the party is interested in. This will provide feedback on promotional methods and information regarding the number of applications actually received, by type, versus the number of applications actually requested.

CHTAEF Scholarship Promotional Methods

It is important that as many people as possible be aware of the CHTA Education Foundation and its goals promoting the Hospitality and Tourism Industry through the Scholarship program. Promotional efforts will include:

· Press Releases – A press release outlining scholarship/grant offering, filing deadlines and how to request applications will be sent to the CHTA’s regional media list.

· CHTA Members – The CHTA prepared press release will be sent to member establishments, along with website information.
· CHTA Affiliated Institutions – Affiliated Institutions’ point of contact will receive a copy of the press release and website information. 
INFORMATION SHEET continued

Scholarship Administration Policies and Procedures

Evaluation

This is a very important part of the award process. For objectivity, a Selection Committee of Trustees who are regional General Managers & Human Development Professionals meet to individually assess each application and decide upon the awarding of scholarships / grants.
Financial Need

Relative to financial need, each Selector will use his or her own judgment with this part of the evaluation. The CHTAEF, at this time has not established any specific guidelines or “standards” which must be met with regard to financial need.
Award Selection

After the Selection Committee has provided the final decisions, the CHTAEF Administrative Coordinator begins the offer process.

Offer Process

Each scholar is sent an agreement they must sign and return – it includes the promise to deliver annual reports with photographs and if relevant gpa scores and certifications.

Payment

CHTAEF pays the educational institution or foundation direct on receipt of an invoice showing the name of the scholar and the scholars ID number. Payments are made in US$ checks. If an institution requires payment by wire transfer the award will be reduced by US$50-$75 depending on bank and accountancy charges.

Ongoing Evaluation

The CHTAEF Administrative Coordinator is in email contact with all scholars at least twice a year and is available to answer queries, connect scholars with mentors etc. The coordinator rates the scholar’s communication with CHTAEF over the academic year and this is entered on to any re-application forms.

Re-Applications

ALL successful scholars must re-apply annually for consideration in that years awards.

Please visit www.chtaeducationfoundation.com for further information.
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Name of Institution______________________________________complete on each page. 1
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